
MATCHING GIFTS 

What is a “Matching Gift”? Many companies sponsor matching gift programs to encourage employees to 
support numerous charities and non-profit organizations.  Most companies match dollar for dollar and some 
may even double match a donors’ gift.  Inquire with the Human Resources Department of your company to see 
if they participate in a matching gift program.  

5 EASY Steps to Receive a Matching Gift 

1. If your company participates in a matching gift program, (or your donor’s company has a matching gift 
program), please obtain their Matching Gift Form and complete the first section that is reserved for the 
“Donor”.  Please be certain to fill out the gift destination section in full.  In many cases the designee 
name is different than the name in our registration system.  For example, my proper name is Teresa A. 
Knizner however, I go by Terry.  Please notify us in this case especially.  This will save time and assure 
that we credit the appropriate designee.   

2. VERY IMPORTANT: Please notify us that you are submitting for a matching gift by sending your 
completed form either electronically to sharon.key@nmss.org or by mail to the attention of Sharon 
Key:      We have a new address as of April 1, 2012.  

National MS Society – Blue Ridge Chapter 
Bike MS: Tour de Vine 
1020 Carrington Place 

Charlottesville, VA 22901 

3. Once received, we will verify the information and complete the section marked “Organization”. Please 
note: we may contact you for additional information during this verification. When completed, we will 
send the Matching Gift form to your employer when applicable. 

4. Your company will then process the request and send a check to the National MS Society.  
5. When received, we will apply the matching gift to your event contributions.  IT’S THAT SIMPLE! 

Helpful Tips for Matching Gifts 

TIP** Spread the Word about Matching Gifts: Encourage all of your event donors to see if their company 
participates in a matching gift program. 

TIP** Have Matching Gift Forms when you approach your coworkers. If your company or your team 
member’s company participates in a matching gift program, have the forms available when you 
approach them. When they make a contribution, you can hand them a form to complete. Just by 
informing them of this opportunity, you could double, maybe even triple your contributions. Please 
remind your donors to include information on whose event campaign they are supporting  so the gift 
will be credited to the correct event participant’s account.  

TIP** The Earlier the Better: Enclosing the matching gift forms in your pledge envelope on the day of the 
event or even before will ensure that your matching gift will be included with your current year’s prize 
total.   

For more information regarding Matching Gifts, please contact sharon.key@nmss.org  or call Sharon at 
434.971.8010.  We are very happy to assist you, teresa.knizner@nmss.org Bike MS: Tour de Vine, 

annamarie.bonnano@nmss.org Walk MS, and Victoria.paul@nmss.org  Bike MS: Country Roads Ride. 
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